How to Access your Pay Stubs and W2 tax statements

1. You will need a registration code. Check your email. Sample email below.
If you need the email re-sent to you, please email kat@nestandcare.com

Payroll Security =
You Now Have Online Access to Your Payroll Information
To: katharina.villanueva@gmail.com

Your Payroll Information... Anytime, Anywhere!

Great news! Your employer has given you online access to your payroll information through ADP®
Employee Access. Once you register, you can view your most recent pay information online, at your
convenience.

To get started:

. Click myAccess.adp.com

. Click Register Now

. Complete the registration process

. Once registered, click My Info and verify that your information is correct.
. If anything needs to be changed, please notify your employer.
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Be sure to bookmark myAccess.adp.com for fast, easy access to your payroll information. If you have
questions, please contact your employer.

myAccess.adp.com

2. Go to myaccess.adp.com. Click Register Now.

Welcome!
Please enter your User ID

User ID

Forgot your User ID? | Forgot your Password?

First time user? REGISTER NOW

3. Fill up with your information and click Next.

First, we need to verify your identity

First Name Lest Name

|

Date of Birth Sacial Security Number

Month v Dayv VYear ~

Register as a contractor (1099}
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4. Personal Registration Code will be sent to your email.

Personal Registration Code

A personal registration code is required to continue.
Click SEND CODE 0 have your personal registration code
sent to the email address below.

k-uuuuunu-ua@gma"'com

If you do not have access to the email address above, piease &sk the
cerson responsible for payroil at your company to update your emall address.
Than, you can begin the registration crocess again

CANCEL

5. You will get an email with a registration code

From: "Payroll Security" <RunDoNotReply@adp.com>
Subject: Your Employee Access Personal Registration Code
Date: October 22, 2019 at 5:14:04 PM EDT

To: katharina.villanueva@gmail.com

Almost there!

Hi Katharina Villanueva,
Thank you for requesting a registration code to finish signing up for ADP® Employee Access®.

Note: This personal registration code is valid for 15 days after it was first issued. If you try to use your code
after 15 days, you will be prompted to request a new one.

If you're in the middle of registration, you should be able to pick up where you left off and enter your code.

Need to start the process over? Simply navigate to myAccess.adp.com and complete the on screen
prompts.

If you have questions, please contact your employer.

6. Complete your registration.

Next, complete your registration

[ katharinavillanuevaggrmail.com

Creste Password Retype pessword

(I ! have read and agree to the Employee Access terms and conditions

cANCEL




7. After successful registration, you will see the dashboard that looks like this

S

Dashboard

Things To Do Your Pay > Work Perks
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8. You will also get an email “ Welcome to ADP Employee Access”

Payroll Security
Congratulations! You are now registered for ADP® Employee Access

To: katharina.villanueva@gmail.com

Welcome to ADP® Employee Access!

You are now registered with ADP ® Employee Access where you can view your payroll information online
anytime, anywhere.

Be sure to bookmark myAccess.adp.com for fast, easy access to your payroll information.

9. Ifyou want mobile access, download ADP Mobile Solutions app on your
phone

ADP Mobile Solutions )
HR for Employees & Managers
ADP, Inc
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